              Name:_______________________________   Date:  ___________
Accounting I KEY
Lesson 15
1. What are the steps to opening a ledger account with a zero balance? (1) Write the account name at the top of the ledger account form. (2) Write the account number at the top of the ledger account form.
2. What are the steps to opening a ledger account with a balance? (1) Write the account name at the top of the ledger account form. (2) Write the account number at the top of the ledger account form. (3) Enter the complete date in the date column. (4) Write the word “balance” in the description column. (5) Place a check mark in the Posting Reference column to show the amount entered on this line is not being posted from a journal. (6) Enter the balance in the correct column of the ledger form.
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