              Name:_______________________________   Date:  ___________
Accounting I

Lesson 26 KEY
1. What kind of information appears on a bank statement?

It typically lists the following:

i. The checking account balance at the beginning of the period

ii. A list of all deposits made during the period

iii. A list of all checks issued and paid by the bank during the period

iv. A list of any charges to the account, like bank fees

v. The checking account balance at the end of the period

2. How do you reconcile a bank statement? List the steps.

Follow these steps:

i. Place all the canceled checks in order of their check numbers. Compare all the checks returned to those listed in the statement and also to the stubs in the checkbook. When you match a check and stub, draw a checkmark beside the check amount on both the statement and the stub in your checkbook. After all the checks have been reconciled, list any check numbers, using their numbers and amount, on the reconciliation form that are still outstanding.

ii. Enter the ending balance from the bank statement.

iii. Compare the deposits from the bank statement and the checkbook. Add any outstanding deposits and put the total in the statement form.

iv. Total the ending balance and the total outstanding deposits.

v. Enter the outstanding checks.

vi. Subtract the outstanding checks from the total balance and write the adjusted bank balance. This is the balance that should match the checkbook. If it does, the bank statement is reconciled. If it does not, find and correct the error.

3. What is a stop payment order and why would a business need to use it? Every once in a while a business will need to place a stop payment order on a check it has issued. That means, it orders the bank not to cash that check. A stop payment is usually issued because the check has become lost or stolen. 
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