Accounting I
1. Introduction to Accounting 

a. Lesson 1: Accounting Firms
i. Journal entry 1

ii. Journal entry 2

iii. Vocabulary

a. Accountant
b. For-profit business

c. Not-for-profit business

d. Accounting clerk

e. Certified public accountant 

f. Public accounting

iv. Assignment 1
a. Locate the sites of the 4 big accounting firms at the web addresses
i. Find information about the types of services each firm provides 

ii. Find employment opportunities at each site; make a list of the different types of jobs available.
b. Lesson 2: Electronic Calculators
i. Practice the memory and percent buttons
ii. Learn how to use a calculator

iii. Assessment – Lessons 1-2
2. The Accounting Career 

a. Lesson 3: Free Enterprise
i. Vocabulary

a. Free enterprise system

b. Profit

c. Loss

d. Capital 

e. Service business 

f. Merchandising business

g. Manufacturing

h. Sole Proprietorship

i. Partnership

j. Charter

ii. Learn about types of business operations

a. Service

b. Merchandising 

c. Manufacturing

iii. Learn about forms of business

a. Sole Proprietorship

b. Partnership 

c. Corporations

iv. Assignment
b. Lesson 4: How the accounting system works
i. Vocabulary
a. Accounting system

b. Manual accounting system

c. Computerized accounting system

d. GAAP (generally accepted accounting principles)
e. Financial accounting

f. Management accounting 

g. Business entity

h. Accounting period

i. Going concern

ii. Assignment
iii. Assessment – Lessons 3-4
3. The Accounting Equation 
a. Lesson 5: Business Transactions
i. Journal entry 

ii. Vocabulary
a. Property

b. Property rights

c. Financial claims

d. Credit

e. Creditors 

f. Assets

g. Investments

h. Equity

i. Owner’s equity

j. Liabilities

k. Accounting equation

iii. Assignment
a. Review converting fractions into decimals and vice versa

b. Find missing dollar amount by balancing the following accounting equation – Assets = Liabilities + Owner’s equity
b. Lesson 6: Business Transactions Cont…
i. Journal entry 1

ii. Journal entry 2

iii. Vocabulary
a. Business transaction

b. Account

c. Accounts receivable

d. Accounts payable 

e. On account

iv. Assignment
c. Lesson 7: Business Transactions Cont…
i. Journal entry
ii. Vocabulary
a. Revenue

b. Expense

c. Withdraw

iii. Assignment
iv. Assessment of Lessons 5-7
4. Business Transactions
a. Lesson 8:  Business Transactions Cont… 
i. Journal entry
ii. Vocabulary
a. Ledger

b. Chart of accounts

c. Double – entry accounting

d. T account

e. Debit

f. Credit

g. Normal balance

ii. Assignment
b. Lesson 9: Business Transactions Cont… 
i. Journal entry
ii. Apply the 4 steps previously learned

a. Identify

b. Categorize 

c. Find out the +/-

d. Make sure the equation balances

e. Record entry in a T-account

iii. Assignment
iv. Assessment of Lessons 8-9
c. Lesson 10: Business Transactions Cont… 
i. Vocabulary

a. Temporary capital accounts

b. Permanent accounts

ii. Learn rules for revenue accounts

iii. Learn rules for withdrawals

iv. Journal entry
v. Assignment
d. Lesson 11:  Business Transactions Cont…
i. Learn how to apply the steps of analyzing transactions

ii. Review double-entry accounting

iii. Learn about testing equality

iv. Journal entry
v. Assignment
vi. Assessment of Lessons 10-11

5. The Accounting Cycle
a. Lesson 12 Spreadsheets
i. Using spreadsheets

a. The basics

b. Electronic spreadsheet

c. Creating a worksheet

ii. Tutorials on Excel
b. Lesson 13 The Accounting Cycle
i. Vocabulary

a. Accounting cycle
b. Source document 

c. Invoice 

d. Receipt

e. Memorandum

f. Check stub

g. Journal

h. Journalizing

i. Calendar year

j. Fiscal year

ii. Journal entry
iii. Assignment
c. Lesson 14 The Accounting Cycle cont….
i. The General Journal
a. Transaction
b. Analyze and classify
c. Journalize
d. Post to ledger
e. Trial balance
f. Worksheets

g. Financial statements 

h. Closing entries

i. Post closing

ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 13-14
d. Lesson 15: The Accounting Cycle cont….
i. Vocabulary 
a. General ledger
b. Ledger account form
ii. Four column ledger form

iii. Opening an account with a zero balance

iv. Opening an account with a balance

v. Journal entry
vi. Assignment
e. Lesson 16: The Accounting Cycle cont….
i. Posting to the ledger
ii. General journal

a. Cash in bank

b. Accounts payable

c. Transportations expense

d. Accounts receivable

e. Job revenue

iii. Journal entry
iv. Assignment
f. Lesson 17: The Accounting Cycle cont….
i. The trial balance
ii. Vocabulary
a. Proving the ledger
b. Trial balance
c. Transportation error
d. Slide error
e. Correcting entry
iii. Journal entry
iv. Assignment
v. Assessment of Lessons 15-17
g. Lesson 18: The Accounting Cycle cont….
i. The Work Sheet

ii. Vocabulary

a. Work Sheet

b. Ruling

iii. Work Sheet Sections

a. The Heading

b. The Account Name 

c. The Trial Balance 

d. The Income Statement

e. The Balance Sheet

iv. Journal entry
v. Assignment
h. Lesson 19: The Accounting Cycle cont….
i. The Work Sheet cont….

ii. Vocabulary

a. Matching principle

b. Net income

c. Net loss

iii. Quick review

iv. Journal entry
v. Assignment
vi. Assessment of Lessons 18-19
i. Lesson 20: Prepare Financial Statements

i. Vocabulary

a. Financial Statements

b. Income Statements

i. Heading

ii. Revenue Section

iii. Expenses Section

iv. Net Income Section

ii. Journal entry
iii. Assignment
j. Lesson 21: Prepare Financial Statements cont…

i. Vocabulary

a. Statement of changes in owner’s equity


ii. Journal entry
iii. Assignment
k. Lesson 22: Prepare Financial Statements cont…

i. Vocabulary
a. Balance sheet

b. Report form

c. Ratio analysis

d. Profitability ratio

e. Return on sales

f. Liquidity ratio

g. Current ratio
h. Current assets

i. Current liabilities

j. Quick ratio

ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 20-22
l. Lesson 23: Prepare Closing Entries 

i. Vocabulary

a. Closing entries

b. Income summary account

c. Compound entry
ii. Completing the accounting cycle

iii. Journal entry
iv. Assignment
m. Lesson 24: Post Closing Entries

i. Vocabulary

a. Post-Closing trial balance
ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 23-24
6. Banking Activities

a. Lesson 25: Banking Procedures
i. Vocabulary
a. Internal controls
b. External controls
c. Cash
d. Checking account
e. Check
f. Depositor
g. Signature card

h. Deposit slip

i. Endorsement

j. Restrictive endorsement

k. Payee

l. Drawer

m. Drawee

n. Voiding a check

ii. Journal entry
iii. Assignment
b. Lesson 26: Banking Procedures cont…
i. Vocabulary
a. Reconciling the bank account
b. Bank statement
c. Canceled checks
d. Outstanding checks
e. Outstanding deposits
f. Bank service charge

g. Stop payment order

h. Nsf check

i. Electronic funds transfer system (EFTS)
ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 25-26
7. Payroll Accounting
a. Lesson 27: Payroll Accounting
i. Calculating Gross Earnings

ii. Vocabulary

a. Payroll

b. Pay period

c. Payroll clerk

d. Gross earnings

e. Salary

f. Wage

g. Commission

h. Overtime rate

iii. Journal entry
iv. Assignment
b. Lesson 28: Payroll Accounting cont…
i. Vocabulary
a. Deduction

b. Allowance

c. 401 (k) Plan

d. Employee

e. Employer

ii. Journal entry
iii. Assignment
c. Lesson 29: Payroll Accounting cont…
i. Vocabulary
a. Payroll records

b. Payroll register

c. Net pay

d. Direct deposit

e. Employee’s earning

f. Record

g. Accumulated earnings
ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 27-29
8. Posting the Payroll
a. Lesson 30: Posting the Payroll
i. Journal entry
ii. Journalizing and posting the payroll

iii. Vocabulary

a. Salaries expense

b. Analyzing the payroll transaction
iv. Assessment of Lessons 30
a. General journal paper
b. General ledger paper
9. Due Dates and Discounts
a. Lesson 31: Due Dates and Discounts
i. Merchandising Business
ii. Vocabulary
a. Retailer
b. Wholesaler
c. Merchandise
d. Inventory
e. Sales
iii. Journal entry
iv. Assignment
b. Lesson 32: Due Dates and Discounts cont….
i. Vocabulary
a. Cash transactions
b. Cash receipt
c. Cash sale
d. Bankcard
e. Cash discount
f. Sales discount
g. Due dates
ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 31-32
10. Merchandising Businesses
a. Lesson 33: Merchandising Businesses
i. Vocabulary
a. Perpetual inventory system

b. Point-of-sale terminal online

c. Periodic inventory system
ii. Journal entry
iii. Assignment
b. Lesson 34: Merchandising Businesses cont…
i. Vocabulary
a. Net sales
b. Net purchases
c. Gross profit on sales
ii. Journal entry
iii. Assignment
iv. Assessment of Lessons 33-34
11. Final Exam
i. Final Exam
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