BUSINESS FOUNDATIONS
1. Course Introduction 

i. Keys to the course 

a. Course Outline, Assignments, and Grading 
ii. What is Business? 

a. What is Business? Assignment 
2. What is Business? 

i. The History of Business 

ii. For-Profit vs. Non-Profit 

iii. Business Formation and Ownership 

iv. What is Business Quiz 

v. What is economics? 
3. Economics and You 

i. The Market 

ii. Supply and Demand 

iii. Supply and Demand 

iv. The Consumer and Competition 

v. Economics Quiz 
4. Marketing, not Advertising 

i. What is marketing? 

ii. The Marketing Process 

iii. The Marketing Concept 

iv. The Marketing Mix - Four P's 

v. The SWOT 
5. Marketing, not Advertising 

i. TQM 

ii. Branding 

iii. Developing the Deliverable 

iv. Bringing it all together 

v. Marketing Quiz 
6. Financial Management 

i. What is Finance? 

ii. Personal Finance 

iii. Personal Finance Con't 

a. Personal Budget Assignment 

iv. Corporate Finance 

v. Corporate Finance Con't 
7. Financial Management 

i. Financing 

ii. Stocks and Bonds 

iii. What is Money? 

iv. Financial Institutions 

v. Financial Management Quiz 
8. Accounting 
i. Test #1 

ii. What is Accounting? 

iii. The Accounting Process 

iv. The Accounting Equation 

v. Financial Statements 
9. Accounting  
i. Financial Statements Con't 

ii. Bookkeeping, Tax, Auditing 

iii. Private versus Public Accounting 

iv. Global Accounting 

v. Accounting Quiz
10. Human Resource Management 

i. What is Human Resource Management? 

ii. The Recruiting Process 

iii. The Training Process 

iv. Legal Compliance 

v. Human Resource Quiz 
11. Information Technology

i. What is Information Technology? 

ii. Information is Power 

iii. Types of Technology 

iv. Why do I need to understand Technology? 

v. Information Technology Quiz 
12. Entrepreneurship 

i. Entre What? 

ii. Types of Start Up Companies 

iii. The Business Plan 

iv. Is It Worth the Risk? 

v. Entrepreneurship Quiz 
13. Professional Ethics 

i. What is Ethics? 

ii. If It's Legal then.... 

iii. Who's Responsible? 

a. Ethical Decision Assignment 

iv. Ethics Quiz 

14. Organizational Behavior 

i. What is Organizational Behavior? 

ii. Biases 

iii. Biases Con't 

iv. Personality Types 

v. Organization Behavior Quiz 
15. Your Career - Baby Steps 

i. Test #2 

ii. Who Me? 

iii. Time Management and Efficiency 

iv. Motivation and Goals 

v. Rewards 
16. Your Career - Getting Started 
i. The Five/Ten Year Plan 

ii. The Three Career Approach 

iii. Career Research Project 

a. Career Research Project 

iv. Resume 

v. Resume Con't 

a. Resume Assignment 
17. Your Career - Getting Started
i. The Cover Letter 

ii. Getting your foot in the door 

iii. Tuck your shirt in - Professionalism 

iv. Tuck your shirt in - Professionalism Con't 

a. Career Research Project Work Day 
18. Your Career - The Next Step 

i. Before the Interview 
ii. Interviewing/Practice Questions 

iii. During the Interview 

iv. After the Interview 

v. Ownership of Your Work and Your Company 
19. Your Career - The Next Step 
i. Performance Review and Feedback 

ii. Work Life Balance 

iii. Life Long Learning 

iv. Networking 

a. Turn in the Career Research Project 

v. Final Exam  
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