Study Skills
1. Introduction

i. What does study mean
ii. How we study affects what we learn.
iii. Introduce you to some skills that may help you study more effectively.
2. Unit I:  Learning
a. Introduction

i. Understand how we think and study, a definition might be a good place to start. 

b. Test results

i. Scoring the test 

ii. Now that you have scored your test, you can see where you might make changes.

c. Learning Styles 

i. What are learning styles
ii. Learning styles are simply different approaches or ways of learning.

iii. What are the types of learning styles
a. Visual Learners learn through seeing

b. Auditory Learners learn through listening

c. Tactile/Kinesthetic Learners learn through, moving, doing and touching
d. Learning Styles Checklist
i. Read some hints to help you learn how to study.

ii. The next time you have a test or an assignment, try some of these hints.

3. Unit II: Goal Setting 

a. What Are Goals? 
i. Goals can make learning easier and more organized.
ii. It is sometimes hard to decide on what our goals are and how to achieve them.
iii. In this lesson you will be doing some goal setting.
a. Set the goal
b. Plan
c. Link to background knowledge
d. Organize
e. Monitor
f. Evaluate
4. Unit III: Time Management

a. How to manage time.

i. How is time management different in the online environment than in a regular classroom?

ii. Make a list of ways others manage your time for you.

iii. Make a list of 5 or 6 things that you have to do that you consider to be great time wasters.

iv. Look at the list of time wasters and see if you can come up with a way to save that time for something else.
v. Make a list of priorities

vi. Now look at the list and place each item into one of the 4 D’s.

a. Dump it!  You do not have to do it!

b. Delay!  It has to be done but not right now.

c. Designate!  You cannot wait.  It must be done.

d. What did you discover about your priorities and time?
b. Classes and time management
i. Make a time management chart
5. Unit IV: Reading and Writing Skills

a. Reading Skills

i. Reading is the door to all areas of our lives.

ii. Being able to read and understanding WHAT you read go hand in hand.

iii. This lesson is designed to help you understand some of the issues involved in your reading and comprehension.

iv. No matter what your learning style, reading is important. 

b. Common Homonyms Answer Key 

c. Writing Skills 

i. Show you how to write a simple paragraph that can be developed into an essay or research paper.

d. Titanic Answers
i. Identify: 

a. The topic sentence

b. The 3 supporting ideas

c. The closing sentence

e. Berlin Wall Answers

i. Write, in your own words

a. The topic

b. The topic sentence

c. Relevant details and examples that explain, elaborate, or support the main idea.

d. A closing sentence.
6. Unit V: Organizational Skills

a. Introduction

i. This final unit in study skills is to give you some helpful hints and ideas on how to get organized in several areas.
b. Note-Taking
i. Have a clear record of the information
ii. Date the notes
iii. Chapter, page #, or other important information
iv. different colors of ink to mark details you want to remember
v. Identify the topic
vi. List any subtopics
vii. Use circles or stars to show important ideas
viii. Use arrows to link related ideas
ix. Create a personal code for your notes
x. Put a check-mark by any information that is not complete.
xi. Jot down some questions you think might show up on the test.
xii. Write the notes in your own words.
xiii. Keep notes updated.
c. Homework Organization 

i. Homework is a way to approach a learning task and is designed to get responses from you, the student.

ii. Homework is a partnership between the teacher, the students and the parents.

iii. Each group has certain responsibilities.

iv. The Teacher

a. Homework should be
meaningful and relevant

b. Appropriate

c. Clearly communicated

d. Graded, with feedback provided.

v. The Student

a. Know the assignment

b. Appropriate academic skills

c. Management techniques

d. Sufficient preparation

e. Assignments turned in on time

vi. The Parents

a. Know their expectations

b. Create a conducive environment

c. Realistic expectations for the child 

d. Quiz and Test Taking Skills 

i. This section will provide some methods to help you start to deal with the dreaded test and quiz monsters.
ii. Understand the directions

a. Read them carefully

b. Pay close attention to tests with specific answer requirements

c. Underline important words if necessary

d. Paraphrase instructions in your head

e. Study examples if they are given

f. Scan the test to determine the type of questions asked

g. Seek clarification if needed
iii. Establish a time frame

a. Know what time the test begins and ends

b. Identify how much time is allotted for the whole test and each type of question or section

c. Watch the time as your work
iv. Use good test sense

a. Move carefully and systematically from one question to the next

b. Read every answer

c. If you are not sure of an answer, try one of the following

i. Eliminate the choices that are wrong 

ii. Reread the question and select the answer that make the most sense

iii. If needed, make your best choice.
v. If you skip a question

a. Put a check next to it or write down the number and return to it later.

b. Skip the answer on the answer sheet if you are using one
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