Work Skills I
1.
 Unit 1: Course Introduction

a. Lesson 1: Playing the Careers Game 

b. Lesson 2: Learning About YOU! 

c. Lesson 3: Learning About Careers, Part 1 

d. Lesson 4: Learning About Careers, Part 2 

e. Lesson 5: Learning About Careers, Part 3 

f. Work Skills Unit 1 Review Quiz 

2.
 Unit 2: Looking Ahead, Part 1

a. Lesson 1: Starting Your Job Journal 

b. Lesson 2: How Well Can You... 

c. Lesson 3: School Helps Me How?! 

d. Lesson 4: Your Job is the Job for ME! 

e. Lesson 5: Skills and Interests 

3.
 Unit 2: Looking Ahead, Part 2

a. Lesson 6: What does Math have to do with anything? 

b. Lesson 7: What does Technology have to do with it? 

c. Lesson 8: What does English have to do with it? 

d. Lesson 9: What do you like to do? 

e. Lesson 10: More about you... 

f. Work Skills Unit 2 Review Quiz 

4.
 Unit 3: Job Search Strategies

a. Lesson 1: Preparing to Look for a Job... 

b. Lesson 2: Along the way... 

c. Lesson 3: MORE along the way... 

d. Lesson 4: STILL along the way... 

e. Lesson 5: FINALLY along the way... 

5.
 Unit 3: Job Search Strategies, Part 2

a. Lesson 6: Career Quiz 

b. Lesson 7: Game of Difficulties... 

c. Lesson 8: Consulting the Experts 

d. Lesson 9: Consulting the Classifieds 

e. Lesson 10: Ready? Set! Go! 

f. Work Skills Unit 3 Review Quiz 

6.
 Unit 4: Looking for a Job

a. Lesson 1: What more can I do? 

b. Lesson 2: Classified Information 

c. Lesson 3: More Classified Information 

d. Lesson 4: Classified Abbreviations 

e. Lesson 5: Helpful Hints Along the Way 

7.
 Unit 4: Looking for a Job, Cont.

a. Lesson 6: School's ending...what's next? 

b. Lesson 7: Making a list... 

c. Lesson 8: What more can I do? 

d. Lesson 9: Working out Differences 

e. Lesson 10: Target Jobs 

8.
 Unit 5: Writing Is Important!

a. Lesson 1: Can you read this? 

b. Lesson 2: Making sense of sentences... 

c. Lesson 3: Writing Rules 

d. Lesson 4: Paragraphs 

e. Lesson 5: Writing a Letter 

f. Work Skills Units 4 and 5 Review Quiz 

9.
 Units 1-5 Review

a. Unit 1 Review 

b. Work Skills - Unit 1 Test 

c. Unit 2 Review 

d. Work Skills - Unit 2 Quiz 

e. Unit 3 Review 

f. Work Skills - Unit 3 Quiz 

g. Units 4 and 5 Review 

h. Work Skills - Quiz on 4 and 5 

i. Units 1-5 TEST 

j. Work Skills Test 1 

10.
 Work Skills Webquest

a. Lesson 1 

b. Lesson 2 

c. Lesson 3 

d. Lesson 4 

e. Lesson 5 

11.
 Unit 6: Your Resume

a. Lesson 1: The Cover Letter 

b. Lesson 2: Qualifications 

c. Lesson 3: Getting Your Information Organized 

d. Lesson 4: Gathering Important Information 

e. Lesson 5: Organizing Important Information 

12.
 Unit 6: Your Resume, Continued

a. Lesson 6: Writing it all down... 

b. Lesson 7: Writing it all down... 

c. Lesson 8: Writing it all down... 

d. Lesson 9: Writing it all down... 

e. Lesson 10: The FINAL Draft! 

13.
 Unit 7: Putting It in Writing

a. Lesson 1: Filling out Job Applications 

b. Lesson 2: Filling out Job Applications 

c. Lesson 3: Filling out Job Applications 

d. Lesson 4: Filling out Job Applications 

e. Lesson 5: Filling out Job Applications 

14.
 Unit 7: Putting It in Writing, Continued

a. Lesson 6: Filling out Job Applications 

b. Lesson 7: Filling out Job Applications 

c. Lesson 8: Filling out Job Applications 

d. Lesson 9: Filling out Job Applications 

e. Lesson 10: Filling out Job Applications 

15.
 Unit 8: The Big Day

a. Lesson 1: A Successful Job Interview 

b. Lesson 2: A Successful Job Interview 

c. Lesson 3: A Successful Job Interview 

d. Lesson 4: A Successful Job Interview 

e. Lesson 5: A Successful Job Interview 

16.
 Unit 8: The Big Day, Continued

a. Lesson 6: A Successful Job Interview 

b. Lesson 7: A Successful Job Interview 

c. Lesson 8: A Successful Job Interview 

d. Lesson 9: A Successful Job Interview 

e. Lesson 10: A Successful Job Interview 

17.
 Unit 9: What to do . . . 

a. Lesson 1: ...after the interview 

b. Lesson 2: ...after the interview 

c. Lesson 3: ...after the interview 

d. Lesson 4: ...after the interview 

e. Lesson 5: ...after the interview
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