
Speak and 
Listen with a 
Purpose
Adapt your informative report 

for an informative presenta-

tion. Listen actively to a class-

mate’s informative speech.

Giving and Listening to 
an Informative Speech

Th ink as a Reader/Writer When preparing a written informa-
tive report, you develop your thesis and decide on the best way to con-
vey your research fi ndings to your reader. When preparing an informative 
speech, you keep the same focus in mind; however, you also need to 
consider the specifi c needs of the listening audience.

Adapt Your Informative Report
All of the work you put into writing your report will put you a step ahead 
when preparing your oral presentation. You will, however, need to adjust 
the information for your listeners.

• Think about the purpose and occasion as you make decisions 
about word choice and delivery. Are you giving an informal 
speech, or is your speech part of a formal evaluation? The tone of 
a formal speech should be serious. Avoid casual language. On the 
other hand, if your are speaking at an informal occasion, it’s a good 
idea to make sure your speech doesn’t sound overly academic. 
Choose words and phrases that will put your listeners at ease.

• Limit your speech to your report’s major ideas and to the evi-
dence you need to clarify and support those ideas. Read through 
a copy of your original report and highlight the most important 
points you made. Be sure to highlight those major points in your 
speech. As you adapt your report, remember to keep information 
that tells your audience where you found your information. 

• Adjust your word choice. Think about who will be listening to your 
presentation. Your audience should be able to easily understand 
your ideas and learn from your speech. Defi ne terms with which your 
audience will be unfamiliar.

• Use a simple outline to deliver your speech. Avoid simply reading 
your report aloud. Speaking from an outline will make your speech 
sound more conversational and natural.   Reader/Writer 

Notebook
Use your RWN to complete the 

activities for this workshop.

A Good Informative Speech
• is tailored to listeners’ needs

• is appropriate for the audience and 

purpose

• covers the most important ideas of 

a research report

• provides sources for facts and 

evidence

• uses verbal and nonverbal tech-

niques to make your speech clear 

and interesting
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Fiction  
Famous Stories for Performance

If you and your friends like 
to act and want to practice 
the craft, Famous Stories for 
Performance provides eleven 
classic scenes for you to 
choose from. From the lively 
“Robin Hood and Little John” 
to the creepy “The Legend of 
Sleepy Hollow” to the zany 

“A Mad Tea Party,” this collection off ers a great 
introduction to the world of theater.

A Gathering of Days

In Joan W. Blos’s A Gathering 
of Days, teenaged Catherine 
Hall receives a journal in 
which she chronicles an 
eventful time of her life. 
Beginning in 1830, Catherine 
learns about racial prejudice 
from a man fl eeing slavery, 
loses a close friend, and 

assumes greater responsibility on her family’s 
New Hampshire farm as she journeys toward 
adulthood.

Tunes for Bears to Dance To  

The Holocaust continues 
to aff ect people strongly. In 
Robert Cormier’s novel Tunes 
for Bears to Dance To, a lonely 
boy named Henry meets 
and befriends Mr. Levine, 
a Holocaust survivor who is 
working to build a miniature 
re-creation of his old village. 

The two take comfort in one another. Then 
Mr. Hairston, Henry’s racist employer, presents 
Henry with a diffi  cult choice.

King of Shadows

Nat Field is thrilled when he 
is picked to be in a produc-
tion of Shakespeare’s 
A Midsummer Night’s Dream. 
The drama troupe travels 
to London to perform at a 
re-creation of the famous 
Globe Theatre. In London, 
Nat falls ill, sleeps fi tfully, 

and awakens to fi nd himself transported back 
400 years to Shakespeare’s time! Not only that, 
but he still must act in the play, which is now 
directed by the famous bard himself. 
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Read On
If students enjoyed the various types 
of dramas and topics in this collec-
tion, you might recommend the 
following books for independent 
reading and investigation.

Assessment Options
The following projects can help you 
evaluate and assess your students’ 
outside work. Videotapes or audio-
tapes of completed projects may be 
included in students’ portfolios.

Perform a Play
Have students work in small groups 
to select a scene from the collection 
Famous Stories for Performance to act 
out for the class. Suggest that they 
incorporate music, costuming, and 
props. Those not wanting to act can 
serve as a director or choreographer.

Write a Scene for a Play
Tell students to dramatize part of a 
Holocaust narrative by focusing on a 
single scene from Tunes for Bears to 
Dance To. Refer students to dramas in 
the collection for guidelines on writ-
ing in the correct format.

Create a Playbill
Invite students who read King of 
Shadows to write a playbill for a dra-
matization of the novel. If possible, 
provide students with a playbill or 
have them view one online. Students 
should include a cast list, song list, 
and a list of scenes for the show.

Selection Readability

Estimated Word Counts and Lexile Scores of Read On Books
Fiction Word Counts Lexile Readability

Famous Stories for 
Performance

PLAY N/A Challenging

Tunes for Bears 
to Dance To

20,000 840 Easily Accessible

A Gathering of Days 30,000 960 Accessible

King of Shadows 47,431 1010 Accessible



Deliver Your Informative Speech

Use Verbal Techniques
Use an eff ective rate and volume for your audience—avoid speaking too 
fast, too slowly, too loudly, or too softly. Use your voice to emphasize key 
points, and be sure not to rush through your presentation.

Use Nonverbal Techniques
Pay attention to the wordless communication you are sending—use 
natural facial expressions and gestures. Also, add clarity and interest to 
your presentation by using well-chosen visuals (such as charts, graphs, 
presentation software, audio clips, and the like).

Evaluate an Informative Speech
An informative speech often contains so much information that you 
might have trouble absorbing it all. To make the most of the informative 
speeches you hear, follow the steps listed in the chart below.

Steps for Evaluating an Informative Speech
Content

Determine your purpose for listening. What do you want to learn from the 

speech?

Make predictions. Identify two or three points you expect the speaker to cover.

Get ready. Have a pen or pencil ready for taking notes.

Delivery

Devote your full attention to the speaker. Looking around the room or doing 

another assignment will prevent you from learning all you can.

Listen for cues that signal main points. Cues can include words and phrases 

such as fi rst, second, and fi nally; there are many reasons or causes; the most 

important thing is; and in conclusion. Hearing these cues is the key to under-

standing, interpreting, and organizing the information you hear in the speech.

Summarize the main points of the speech. As you listen, take notes by sum-

marizing the speaker’s main points and supporting details.

Credibility (Believability)

Monitor your understanding. Ask yourself if the speaker covered all of the 

points you expected. If not, what did he or she leave out? Ask the speaker to 

clarify.

 Speaking Tip 
Use the pitch, or the highs and 

lows, of your voice to create an 

enthusiastic tone. If the tone 

of your voice suggests that you 

do not care about your speech, 

your audience is likely to feel 

the same. 

 Speaking Tip 
In order to deliver a strong 

presentation, practice it until 

you feel you know it backward 

and forward. If possible, 

rehearse your presentation in 

the same location that you will 

be giving it.

Listening Tip
Sometimes you may fi nd a 

speaker’s mannerisms or per-

sonality distracting or even a 

little off -putting. Even so, try 

to focus harder on what the 

speaker is saying—if you don’t 

pay attention, you may miss 

something truly interesting.
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Nonfi ction
I Am David

I Am David, by Anne Holm, 
is a fi ctional account of a 
boy’s incredible journey. 
Imprisoned in a prison camp 
since infancy, David, now 
twelve, is given a chance to 
escape with the help of a 
prison guard. Once free from 
the camp, David follows the 

guard’s instructions and travels through Greece, 
Italy, and Switzerland, fi nally ending up in 
Denmark, where he is reunited with the mother 
he has never really known. 

Zlata’s Diary: A Child’s Life 
in Wartime Sarajevo

Zlata Filipović was just a 
young girl when the war 
in Bosnia started. Her diary 
chronicles this terrible 
ethnic confl ict with a unique 
voice and poetic sensibility. 
An international bestseller 
when it was fi rst released, 
Zlata’s Diary: A Child’s Life in 

Wartime Sarajevo has been compared to Anne 
Frank’s diary in its poignancy and portrayal of a 
childhood lost to war.

Hitler Youth: Growing Up 
in Hitler’s Shadow

Young people in 
Germany were heavily 
infl uenced by Hitler’s 
racist ideas. In Hitler 
Youth: Growing Up in 
Hitler’s Shadow, Susan 
Campbell Bartoletti 
presents several 

accounts by former members of the Hitler 
Youth. These people, teenagers during Hitler’s 
reign, tell how Hitler recruited them and earned 
their loyalty and why they executed so many of 
his appalling orders. 

The Upstairs Room and 
The Journey Back

In the Netherlands during 
World War II, Anne and 
Margot Frank went into hid-
ing with their parents. At the 
same time, another pair of 
sisters escaped to the country 
to live with a Dutch family 
in the family’s farmhouse 
during the war. The Upstairs 

Room and its sequel, The Journey Back, tell the 
true story of Johanna Reiss and her sister Sini.

L8-975

Explore other novels—and fi nd tips for choosing, 
reading, and studying works—at:

Learn It Online
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Assessment Options
Interview a Character
Have students who read I Am David  
create interview questions. Then, 
have them exchange questions with 
partners and write answers as if 
David is responding to the questions.

Learn about Geography
Have small groups of students 
reading Zlata’s Diary: A Child’s Life 
in Wartime Sarajevo work together 
to create a map of the Balkans. Tell 
students to make sure their maps 
include labels for landforms and 
countries such as the Black Sea, 
Bosnia, Croatia, Romania, and Serbia. 
Have student groups compare maps 
and discuss the importance of geog-
raphy in the conflict in Bosnia.

Write a Journal Entry
For students who read The Upstairs 
Room, suggest that they write a final 
entry in a diary belonging to one of 
the sisters in the novel. For example, 
the final entry might describe the 
first time the girl saw daylight or 
another significant event following 
her liberation.

Estimated Word Counts and Lexile Scores of Read On Books
Nonfiction Word Counts Lexile Readability

I Am David 64,260 980 Accessible

Hitler Youth: Growing Up 
in Hitler’s Shadow

31,743 1050 Accessible

Zlata’s Diary: A Child’s 
Life in Wartime Sarajevo

31,337 640 Accessible

The Upstairs Room and 
The Journey Back

44,759 380 Accessible

Read On 975

Learn It Online
The NovelWise mini-site includes instruction 
on choosing, reading, and analyzing novels; it 
also contains a catalogue of book summaries, 
study guides, teaching guides, and PowerPoint 
presentations.

L8-975
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